Access 2003

Parameter Queries Medium
Used For: Making a query as a question, then use the answer to that question to
select items.

Prerequisite: Basic Queries

How To:

(J Begin a query as usual, and use the query grid to show all the fields you want to
show. Include the field the question will apply to (for example, if the query is going to
ask “Enter the city to display”, the City field needs to be included). Note that this field
does not have to be shown, though it does have to be included.

(J If you want, you may use the usual methods of sorting and selecting before moving
on to adding the parameter.

(J Click in the Criteria section of the query
grid in the column of the field to which
the question will apply and then:

m  If you want the query to find only
exact matches for the answer
given, type your question square
brackets e.g., [What city do
you want to show?]

w If you want the query to find
entries where the text is all or
part of the match (for example, if
you wanted to find all Street
Addresses that were on a
particular street), type Like “*"

& [What street do you want
to see?] & "*”

(J Save the query.

(J When the query is run, the question you typed will display first, with a text box
underneath for the person running the query to type in their answer.

Feel free to photocopy this and pass it on

1-on-1 Training Phone: (289) 838-8096 www.1l-on-1.ca



	Page 1

